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1. OBIIME ITOJIOKEHUA

1.1. Hacrosimue IlpaBuna BHYTpeHHEro TpyaoBoro pacmnopsiiaka (naiee — IlpaBuia)
OTIPENIETISIOT TPYAOBOK pacmopsaaok B OOIIecTBe ¢ OrpaHMYEHHON OTBETCTBEHHOCTHIO YUeOHBII
eutrp «Menrop Cxuiic» (mamee — OO0 VII «Mentop CKWIC») U PErjaMEHTHPYIOT MOPSIOK
npuéMa M yBOJbHEHUS! COTPYIHUKOB, OCHOBHBIE ITpaBa, 00A3aHHOCTU U OTBETCTBEHHOCTh CTOPOH
TPYJIOBOTO JJOTOBOPA, PEXKUM pabovero BpeMeHU, BpeMs OT/IbIXa, MEPHI MIOOIIPEHHS 1 B3ICKAHHSI,
pUMEHsSIeMbIE K paOOTHUKAM, a TaK)K€ MHbIE BOIPOCHI PETYJIMPOBAHUS TPYIAOBBIX OTHOUICHHUH U
MHBIX HETIOCPEACTBEHHO CBsI3aHHBIX ¢ HUMU oTHOIIeHu B OO0 Y1 «Mentop Ckuiic»

1.2. Hacrosiue [IpaBuina siBIsIFOTCS JTOKaJIbHBIM HOPMATUBHBIM aKTOM, pa3pab0TaHHBIM
Y YTBEP>KJICHHBIM B COOTBETCTBHUH C TPYIOBBIM 3aKOHOAATEIILCTBOM P®, HHBIMH HOPMAaTHUBHBIMHU
MIPABOBBIMU aKTaMH, COAEPKALIUMU HOPMBI TPYAOBOIO MpaBa, B TOM YHCIIE 3aKOHO/IaTEIbCTBOM
P® B cdepe oOpa3oBanusi B ILeNAX YKPEIUICHUS TPYAOBOW NUCHUIUIMHBI, 3¢ (HEKTUBHON
OpTraHM3aINH TPY/a, PAlMOHATLHOTO UCIIOJIb30BaHUS Pabovyero BpeMeHH.

1.3. B nacrosmux IIpaBunax ucnonb3yrorcs Cienyroue MOHsITHS:

Paboronarens — OO0 V1 «MenTtop Ckuicy

PabGoTHuk — Qusmyeckoe NuUIO, BCTYINHUBIIEE B TPYyJIOBble OTHoueHHs ¢ PabGoromarenem Ha
OCHOBaHUU TPYJOBOIO JOTOBOpPA M HA MHBIX OCHOBAHUAX, MPEAYCMOTPEHHBIX CT.16 TpymoBoro
Kogexkca Poccuiickoit ®enepaunu (nanee — TK PO, Tpynosoii kogexc PO).

2. MMOPAAOK ITPUEMA U YBOJIBHEHUS PABOTHUKOB

2.1. TpynoBble OTHONICHWS BO3HUKAIOT Mexay PaborHukom u Paboronmarenem Ha
OCHOBaHUU TPYJIOBOTO JOTOBOPA, 3aKIF0YAEMOI0 UMHU B COOTBETCTBUU ¢ TpynoBbIM Kogekcom PO.

2.2. Tlpn 3akOYeHWW TPYJOBOIO JOTOBOpa JIMIO, TIOCTymamoliee Ha padoTy,
npenbasiser Paboronarento

o NacIOPT WM MHOU JOKYMEHT, YAOCTOBEPSIOIUI JTUUHOCTb;

o TpynoByto kHWXKY (cmpaBky CT/I-P, ecnu siexTpoHHas TpyaoBas KHIDKKA), 3a
UCKJIIOUEHHEM CITy4aeB, €Clid TPYJ0BOM JJOrOBOP 3aKIr04aeTcsl BliepBble Wik PabOTHUK mocTymnaeT
Ha pa0doTy Ha yCIIOBUSAX COBMECTUTENHCTBA;

o JOKYMEHT, MOATBEPXKJAIOLIUN PETUCTPALMI0 B CHUCTEME HHAUBUAYAIbHOIO
(mepcoHN(pUIMPOBAHHOI0) yUeTa, COIEpIKalllee CBEICHHUS O CTPAXOBOM HOMEpE MHIMBUAYAIBHOTO
JUIEBOr0 cuyerta B (GopMe D3JIEKTPOHHOIO JOKyMeHTa JHOO CTpaxoBO€ CBMJIETEIBCTBO
roCyJJapCTBEHHOT'O IIEHCHOHHOT'O CTPAaXxOBaHUs B OyMa)KHOM BHJIE;

o BOCHHBIN OMJIET J7I1 BOGHHOOOSI3aHHBIX;

o JOKYMEHT 00 00pa3oBaHuU U (UJU) O KBATM(UKAIMY WA HATUYUH CHEIHATbHBIX
3HAHWI JTU00 eTo HaJIeKAIlle 3aBEPEHHYI0 KOTHIO (TPH MpreMe Ha paboTy 10 COBMECTUTEIBCTBRY)-
IpY TOCTYIUIEHUH Ha paboTy, TPeOYIOIIMX CIeNHaIbHBIX 3HAHUN HITU CTIEUAIbHON OJATOTOBKH;

2.3. Ilpm 3axiroueHun TpyJIOBOro JoroBopa BrepBele Paboronmarens odopmiser
IIEKTPOHHYIO TPYJIOBYIO KHIKKY.

B ciyuyae oTcyTcTBHA y JMIIa, TOCTYMAIOIIEro Ha paldoTy, TPYAOBOM KHUXXKH B CBSI3H C
yTpaToi, MOBpeXAeHUEM UM UHOW npuuuHe PaboTonaTens 00513aH MO NHCbMEHHOMY 3asiBIICHUIO
3TOrO JHUIa (C yKa3aHUEeM MPUUYUHBI OTCYTCTBHSI TPYIOBOM KHUXKKH) O(OPMUTH HOBYIO TPYAOBYIO
KHIKKY (32 MCKJIIOYEHUEM CIIy4aeB, €CJIM B COOTBETCTBUU ¢ TpynoBeiM kojekcom P®, mHbIM
dbeneparbHBIM 3aKOHOM TPY/I0Basi KHMKKa Ha PaboTHUK HEe odopmitseTcs).

2.4. TpynoBoit [OroBOp 3akjiro4aeTcss B MHCbMEHHOM (opme, cocTaBisgeTrcs B ABYX
IK3EMIUISApaX, KaKIbli M3 KOTOPBIX MOAMHUCHIBAIOT CTOPOHBL. OJMH 3K3eMIUp TPYJIOBOTO
noroBopa mnepenaercss PaboTHUKy, npyroit xpanutcst y padbotonarens. I[lomyuenne PabGoTHrkoM
9K3EMIUIApa TPYAOBOIO JOrOoBOpa MOATBEpXKAAeTcs MOANKHChI0 PaboTHHMKAa Ha HK3eMILIApe
TPYAOBOTO JJOTOBOpa, Xpausiiemcs: y Pabotomaress.

2.5. COTpyIHUKH MPOXOIAT MEAUITUHCKUN OCMOTp C MIEPUOJAMYHOCTRIO 1 pa3 B TOJI.

2.6. K megarorunueckoil 1esTebHOCTH HE JOMYCKAIOTCS JIHIIA:

® JIMIICHHBIE [paBa 3aHUMATbCS IE€JAarOrMYECKON JEeSTEIbHOCTBIO B COOTBETCTBUU C
BCTYNMBIIMM B 3aKOHHYIO CHUJy TPUTOBOPOM CyJa; HUMEIONIME WM HUMEBIIME CYAHUMOCTb,
MOJIBEPTaOIIMECcs WIM IOABEPraBIIMECS YTOJIOBHOMY IIPECIEIOBAHUIO (3a HCKIIOUEHHUEM JIMIL,



YrOJIOBHOE TPECTYIUICHHE B OTHOIIEHHMH KOTOPBIX MPEKpalleHO M0 peabuINTHPYIOUIMM
OCHOBAaHMSM) 32 TPECTYIUICHUS TMPOTHB JKU3HU W 3J0POBBS, CBOOOIBI, YECTH M TOCTOMHCTBA
JMYHOCTH (32 UCKITIOUYEHHEM HE3aKOHHOTO IMOMELICHUS B ICUXUATPHUUECKUI CTAI[OHAp, KIEBETH U
OCKOpOJICHHs), IPOTHB CEMbH HECOBEPIICHHOJECTHUX, 370POBbs HACEICHUS M OOIICCTBEHHON
HPaBCTBEHHOCTH, a TAK)KE MPOTUB OOIIECTBEHHOMN 0€3011acHOCTH;

® UMEIOIIME HETMOHATHYIO WM HEMOTAIICHHYIO CYJUMOCTb 32 YMBIIIUIEHHBIE TSDKKHE U 0C000
TSDKKHUE MTPECTYTIICHHUS;

® [IpPU3HAHHBIC HEJIEECTIOCOOHBIMH B YCTAHOBICHHOM (peiepabHbIM 3aKOHOM MOPSIKE;

e uyMeromue 3a00JeBaHus, MPEAYCMOTPEHHBIE IEpEYHEM, YTBEpXkIaeMbIM (eaeparbHbIM
OpPraHOM HCITOJHUTEIBHOMN BJIACTH, OCYIICCTBISIFOIIUM (DYHKIIUIO IO BBIPAOOTKE rOCYIapCTBEHHON
HOJIUTUKHA U HOPMAaTHBHO-TIPABOBOMY PETYJIHPOBAHMIO B 00JIaCTH 3APaBOOXPAHEHUSI.

2.7. Kpome mnepedyHCICHHBIX JOKYMEHTOB, paboTodaTrellb MOXET MOoTpeOdoBaTh
PEKOMEH/IAllMU C TIOCIETHET0 MecTa paboThl, y4eObl, a TaKKe MPOBEPUTH 3Ty MHPOPMALHUIO B
OpraHu3aliy, BbIIABIICH ce.

2.8. Ilpuem Ha paboty odopmisiercss mpuKa3oM | eHepambHOTO TUPEKTOpa, H3TaHHBIM
Ha OCHOBAHMH 3asBJICHUS U TPYJOBOT'O JOTOBOPa, KOTOPBIN 00BsBIsIeTCs PAOOTHUKY 110 pOCITUCH.

2.9.  Ilpu nocrymiennu PabotHrka Ha paboTy paboTomarens 00s3aH:

. 03HaKOMUTb PaboTHUKa ¢ MOpy4eHHOH pabOTOH, YCIOBMSIMM M OIUIATOM TpyAa,
Pa3bSCHUTH €r0 IpaBa U 00S3aHHOCTH;

o O03HaKOMUTh Pa0oTHUKa C mNpaBWwIaMU BHYTPEHHEro TPYJOBOTO pacropsjka,
neiictByromumu B OO0 «Mentop Ckuiicy;,

. IPOMHCTPYKTUPOBAaTh PabOTHUKA 1O TEXHHKE 0€30IaCHOCTH, IPOU3BOJCTBEHHON
CaHUTApUH, TUTHMEHE TPYZa, IPOTUBOIIOKAPHOM OXpaHe U IPYTUM IpaBUiIaM 110 OXPaHEe TPyJa.

o IpU MOCTYIUICHMH Ha paloTy, CBS3aHHYIO C MaTepUaIbHOW OTBETCTBEHHOCTHIO,

paboTonarens uMeeT IMpaBo 3aTpe0oBaThb OT KaHAUZATa NPEJOCTABICHHUS IHCbMEHHOU
XapaKTePUCTHKH € MPEIbLAYIIEro MecTa paboThl.

2.10. IIpm mocrynnennu Ha paboty, PaboTHHKY (TIpy HEOOXOAMMOCTH) YCTaHABIMBACTCS
UCTIBITaTENbHbIN Cpok B cooTBeTcTBUU €O cT. 70 TK P®d. YcnoBue 06 ucnbITaHNN yKa3bIBAETCS B
TPYZOBOM JOIOBOPE.

2.11. Ilpu 3axitoueHUH TPYAOBOTO JOroBopa ¢ PAGOTHUKOM IpU MUCbMEHHOM COTJIAaCUHU
PabotHuka ¢ yueToM ero kBanupukanuu (HaTMIUu CMEKHOM WK Ipyroi mpodeccun) MoKeT ObITh
yKa3aH MepeyeHb JOMOJHUTENbHBIX PadoT, KOTOphIe OH OyAET BBITOJHATH B TE€UEHUE T0J1a.

2.12. B mpouecce paboTsl, IO Mepe HEOOXOAMMOCTH, aAMHHUCTPAIIMCH YUPEKICHHUS C
cornacusi PabGoTHMKa MOTYyT BHOCHUTBCSI HM3MEHEHHS M JIONIOJIHEHUs B IIE€pEeYeHb paHee
00yCIJIOBJIEHHBIX PaboT.

2.13. PactopkeHHe TpyAOBOro JOroBopa Mo MHUIMaTHBEe PabOTHHMKA MTPOM3BOAUTCS 110
HCTEUYEHUHU JBYX HEJENIb ¢ MOMEHTa MUChbMEHHOro npeaynpexiaeHus oo stom Paboronarens. B
cilydasix, Korja 3asBieHne PaboTHrka 00ycliOBIEHO HEBO3MOXHOCTBIO MPOIOIDKEHUS UM pabOThI
(3auncneHre B o0Opa3oBaTelIbHOE YUPEXKJEHUE, BBIXOJ HAa MEHCHIO, MPUYMHBI, CBA3aHHbBIE C
COCTOSIHUEM 37I0pOBbS U T.I1.), PaboTomarens 00s3aH pacTOPrHYTh JOTOBOP B CPOK, yKa3aHHBIH B
3asBiieHnn PaboTHuKa.

2.14. PactopxeHHe TPyAOBOrO JOTOBOpa Mo MHHUIMATUBE PaboTomarens mpou3BOAUTCS
10 OCHOBAHMSIM, MPEyCMOTPEHHBIM Tpy0BBIM KOJIEKCOM PD.

2.15. PaboTHMKaM BBIINIAYMBAETCS BBIXOJHOE IOocoOME B pa3Mepe U B Clyyasx,
MPEyCMOTPEHHBIX JICHCTBYIOIIUM TPYAOBBIM 3aKOHOAATENHCTBOM PD.

2.16. TlpekparmieHre TpyAOBOTO JOTOBOpa odopmisercs NpHUKa3zoM (pacropsoKeHUEM )
PaGoromarens. C mnpukazom (pacmopsokeHueMm) Paboronmatens o MpeKpamieHud TPyAOBOTO
noroBopa PaboTHuK momkeH OBITH O3HAKOMJIEH moj moanuck. [lo TpeboBanmio PaGoTHuka
PaGorogarens 00s3aH BBIOATh €My HaJUIekKAIIMM OOpa3oM 3aBEPEHHYIO KOIMUIO YKa3aHHOTO
npukasa (pacnopsbkenus). Eciau mpukas (pacmopsikeHne) o MpekpaiieHuu TPYI0BOTO JI0roBopa
HEBO3MOXKHO JIOBECTH JI0 cBefieHus PaboTHHKA niu PaOOTHHK OTKa3bIBae€TCSl O3HAKOMHUTHCS C HUM
MO/ MOJMKUCH, HA MIPHKa3e (PacopsyKEHUH ) TPOU3BOIUTHCS COOTBETCTBYIOIIAS 3AIUCh.

2.17. PabGortonmartenpb BbiaeT PaOOTHUKY B JIeHb YBOJbHEHHS (MOCIETHHN JCHH PabOTHI)
TpynoByo KHKKy win crnpaBky CTJI-P (ecnu snekTpoHHas TpyaoBas KHHKKA) H IO
MUCbMEHHOMY 3asiBIICHHIO PaOOTHUKA KONMUH IOKYyMEHTOB, CBSI3aHHBIX C pa0OTOM.



2.18. B cnyuae, ecnu B JIeHb YBOJIbHEHHUSI HEBO3MOXHO BBIIaTh PaOOTHHKY TpPYyIOBYIO
KHIDKKY B CBSI3HL C €T0 OTCYTCTBHEM JIHOO OTKa30M OT MOJYYEHHs TPYAOBOW KHIDKKH Ha PYKH,
paboronarens HampasisieT PaboTHUKY yBeJOMJICHHE O HEOOXOTUMOCTH SIBUTHCA 3a TPYIOBOM
KHIDKKOM 10O 1aTh CBOE corjacue Ha ormpasieHue ee mo mnoure. Co IHS OTHpaBlICHHS
yBenomiieHust PaboToarens 0cBOOOKIAETCS OT OTBETCTBEHHOCTH 3a 33JICPXKKY BBIIa4d TPYJOBOI
KHYDKKH.

2.19. Bemuiata Bcex CyMM, NOpuuyUTaOmmxcss PaOOTHHKY, TPOU3BOIUTCS B JIEHB
yBonbHeHHs1 PaboTHuka. Ecnu PaboTHUK B 1eHb yBOJIBHEHHMSI HE paboTall, TO YKa3aHHbBIC CYyMMBI
JOJDKHBI OBITH BBIIJIAUEHBl HE TO3JHEE CIEIYIOIIEro JHS IOCHe NPEAbSBICHUS YBOJCHHBIM
PabOTHUKOM TpeOOBaHUS O pacyeTe.

2.20. I mOJHOTO pacyera J10 THS YBOJIbHEHUS paOOTHUK 00s3aH CAAaTh YHCIISIIUECS 3a
HUM MaTepualibHbIC IEHHOCTH, CIIE000PYA0BaHHUE.

3. PABOYEE BPEMs U BPEMS OT/IbIXA

3.1. Jna PaGOTHMKOB aJIMHHMCTPATUBHOI'O COCTaBa YCTaHABIIMBACTCSA CJEIYHOILUI
pexuM pabovero BpeMeHU:

- IPOAOJKUTENBHOCTh pabouero BpeMeHu — 40 yacoB B HEJEIIIO;

- IATUIHEBHAs pabodast Helles ¢ IByMsI BBIXOJHBIMH JHSIMHU — Cy0O00Ta 1 BOCKPECEHbE;

- IPOAOJKUTENBHOCTh €XKeTHEBHON pabOThl COCTABIIAET 8 4ACOB;

- Bpemst Havasa padotsr — 09:00, Bpemst okonvanus padotsr — 18:00.

- IepepbIB JUIsl OTJbIXa U MHUTAHUS MPOJOKUTENbHOCThI0 oauH Yac ¢ 13:00 no 14:00,
KOTOpPBIi B pabodee BpeMs HE BKIIOYAETCS M HE OIUIaYMBaeTcs. Bpems Hadama W OKOHYAHWUS
nepepbiBa s OTJbIXAa M IMUTAHUS MOXKET ONPEAeNAThCS HHIUBUAYAIBHO ¢ KaKIbIM PaboTHIKOM
U (UKCHPOBATHCS B TPYJOBOM JJOTOBOPE.

IlepepbIB A0 OTABIXA U MUTAHUSA HE MPEOCTABIIsAETCS paOOTHHUKY, €CJIM yCTAaHOBJICHHAsS
JUISL HETO MPOJOJIKUTEIBbHOCTD €KEeTHEBHON padOThl (CMEHBI) HE MPEBBIIIAET YETHIPEX YACOB.

3.2. Jlna PaGOTHUKOB NeNarornyeckoro COCTaBa yCTAHABIMBACTCS CIEAYIOIIMNA PEXUM
paboyero BpeMeHu:

- COKpalléHHas IPOI0JKUTEIBHOCT pabodyero BpeMeHn — 36 4acoB B HENENMO (COTJIacHO
TK P® Crates 333. [IpoaonKuTEIbHOCTh pab0vero BpEMEeHH MeIarornueckux pabOTHUKOB);

- IATU/IHEBHAs paboyasi HeJles ¢ IByMsI BBIXOIHBIMU JHSIMHU — CyO00Ta U BOCKPECEHbE;

- BpeMsl Hayaja M OKOHYaHHs paboThl, a TaKKe BpEeMs MPEAOCTaBICHUS MepepbIBa s
OTIbIXa W TNUTAHUA MeAarornyeckux PaOOTHHKOB B COOTBETCTBUU C PACHUCAHHEM Y4YeOHBIX
3aHATHIA.

- HPOJOJDKUTEIBHOCTh IEPEphIBA U1 OTIbIXa M INUTAaHUS — OJIMH Yac, KOTOpOE HE
BKJIIOUaeTCs B paboyee BpeMs U He OIIaunBaeTCsl.

3.3. Pexum pabouero BpeMEHM W BPEMEHH OTIbIXa IeAarorudeckux PaOoTHHUKOB
YCTaHABIIMBAETCS C YUETOM:

- TPOJIOJKUTENBHOCTH pabouero BpeMEeHU WM HOPM YacoB MEJarornyeckoil paboThl 3a
CTaBKy 3apabOTHOM IUIAaThl, YCTaHABIMBAEMbIX MEAArOrHYecCKUM pabOTHHKAM B COOTBETCTBUU C
3aKoHOJIaTeNnbCTBOM Poccuiickoit dpenepanny;

[legarornyeckue PaOOTHMKM  BBIMONHSIIOT  IEJArOrMYecKylo, OpraHHU3alMOHHYIO,
METOAMYECKYI0 paboTy, NpPeAyCMOTPEHHYIO TPYIOBBIM JIOTOBOPOM B Ipenenax 36-4acoBoi
paboueit Hemenu.

3.4. YyeOHast Harpy3ka mnegarorndeckoro PaboTHHMKa YCTaHaBIMBAeTCS HCXOAS W3
KOJTMYECTBA YACOB IO y4eOHOMY IIaHy W Y4eOHBIM MporpaMmam, oOeCIIEUeHHOCTH KaJapamH,
JpYyTuX ycaoBUi paboThl. YdeOHas Harpy3ka. O0beM KOTOpoi OoblIe WM MEHbIIE HOPMBI 4aCOB
3a CTaBKY 3apa0OTHOM IIaThl, yCTAHABIMBAETCS TOJIBKO C MMCbMEHHOT0 cornacus PaboTHuka.

3.5. B mpennpa3nHuuHbBIe M MPEABBIXOAHBIE HU MPOAOIKUTEIBHOCTh pabodero aHs
COKpaIlaeTcst Ha OIMH Yac.
3.6. Jlnst HeKOTOpbIX PaOOTHHKOB MOTYT yCTaHAaBIMBATHCS M WHBIE PEKUMBI pabOTHI

WCXOJIS U3 CITYKEOHOM HEOOXOIUMOCTH.
3.7.  Hna PaOGoTHUKOB, pabOTAalOIIMX IO COBMECTUTENIBCTBY, INPOJOIKUTEIEHOCTD
pabodero HS He TOJDKHA MTPEBBIIIATH YETHIPEX YacoB B JICHb.



3.8.  IIpomomxutensHOCTh pabouero BpeMeHH B TEUEHUE OJHOTO MecsIa IpH padoTe 1Mo
COBMECTHUTEIBCTBY HE JOJDKHA IPEBBILATH MOJOBUHBI MECSYHOH HOPMBI pabO4yero BpPEMEHH,
YCTaHOBJICHHOM JJI1 COOTBETCTBYIOILEH KaTeropuu PaOOTHUKOB.

3.9. PabGoromarenp o00s3aH yCTAaHOBUTH HEMOJHOE paboyee BpeMs 10 Mpockoe
PabGoTHUKOB ClIeIYIONMM KaTeropusiM pabOTHUKOB:

- OepeMEHHBIM KEHIMHAM;

- OJJHOMY W3 pojauTesiel (ONeKyHy, MOMEUUTENI0), UMEIolleMy pedeHka B Bo3pacte 10 14
neT (pebeHka-uHBayMIa 10 18 ner);

- JIMIly, OCYIIECTBISIOUIEMY YyXOJX 3a OOJbHBIM YJIEHOM CEMbH B COOTBETCTBHH C
MEINIUHCKUM 3aKJIFOUCHUEM, BbIIAHHOM B YCTaHOBJIEHHOM IOPSIKE;

- JKCHIIMHE, HAXOIAIICHCS B OTIIYCKE M0 YXOy 32 peOSHKOM JI0 AOCTHXKEHHS UM TpeX JIET,
oTHy peOeHka, O0alyumike, Jeny, JOpPyroMy pOACTBEHHMKY WJIM ONEKyHY, (DaKTU4YeCKu
OCYIIECTBIISIONIEMY YXO/I 32 pEOCHKOM H JKeJaroieMy paboTarh Ha YCIOBHSIX HEMOJIHOTO paboyero
JIHS C COXpAaHEHHUEM ITOCOOHSL.

3.10. CBepxypouHbie pabOThI, KaK MPaBHUIIO, HE JOMycKatoTcs. [IpuMeHeHne cBepXypouHbIX
paboT paboTojaTesneM MOXKET MPOU3BOJAUTHCA B MCKIIOYMTENbHBIX CIyyasX M B Ipenelnax,
MPEIYCMOTPEHHBIX JICUCTBYIOIIMM 3aKOHOAATENBCTBOM PO.

3.11. PabGoTHHMKaM NpPeIOCTaBISETCS €XKETOJHbII OCHOBHOI OIJITaYMBAaE€MbIil OTITYCK
MPOIOJDKUTEIBPHOCTIO 28 KalleHJapHBIX JHEH, MelarorndeckuM padOTHUKAM IMPEIOCTaBISICTCS
YAJIMHEHHBIH OTITYCK MPOJOJDKUTENBHOCTBIO 56 KajneHaapHbIX AHed. Ilpu 3ToM oTmyck aoskeH
OBITH UCTIONB30BAH HE TIO3HEE 12 MecsIeB MOcie OKOHYaHUsI TOTO paboyero rojia, 3a KOTOPbIA OH
HPEOCTABIISACTCS.

3.12. HepaOouue mnpa3gHUYHbIE [HU, HOPUXOIALIMECS HA IEPUOJ OTIYCKa, B YHUCIIO
KaJeHJapHBIX JHEW OTIyCKa He BKJIOYAOTCs. Takke B YMCIO KaJECHIApHBIX JHEH OTHycKa He
BKJIIOYAETCSl TEPHOJA BPEMEHHOW HETpynocrnocoOHocTH PaboTHMKA MpH HAIWYMM JIMCTKA
HETPY0CMOCOOHOCTH.

3.13. [IpaBo Ha UCTIOIB30BAHKE OTITYCKA 3a IMEPBBIN 'O/ paOOTHI BO3HUKAET Y paOOTHHKA 110
UCTEYEHUH 6 MecsIeB ero HempepblBHOW palboThl y manHoro Paboromarens. Ilo cornamenuto
CTOPOH OIIAYMBAEMBIN OTITYCK PaOOTHUKY MOXKET OBITh MPEJOCTABJICH W JI0 MCTEUYCHUS IIECTH
MECSIIEB.

3.14. Otr3b1B PaboTHMKA M3 OTHYCKa JIOMYCKAaeTCs TOJBKO C €r0 COIVIacus U IO MPHUKazy
pabotonarens. Heucrnonb3oBaHHas B CBA3M C 3TMM YacTh OTIYCKa JOJDKHA OBITH MPEJI0CTaBICHA
no BbeIOOpYy PaboTHuKa B yZH0OHOE Il HETO BpeMsl B TEUYEHHE TEKYIIEro padoyero roja wiu
NPUCOEIUHEHA K OTIYCKY 3a CIelyroIuil pabounii To.

3.15. Tlo cormacoBanuto ¢ pabdotonareieM (0(GOPMICHHOMY TPHKA30M), PaOOTHHKY
MOXET OBbITh MpENOCTaBIeH OTHYCK O0€3 COXpaHEeHUs 3apa0OTHOM MJIaThl O CEeMEHHBIM
00CTOSITENTLCTBAM.

3.16.  CaepxypouHble pabOThl, Kak NpaBuUio, He jgomyckatorcs. IlpumeHenue

CBEPXYPOYHBIX paboT paboTomaTesieM MOXET MPOU3BOJUTHCS B UCKIIOUUTEIBHBIX CITydasX W B
npezenax, NpeayCcMOTPEHHBIX JEHCTBYIOIINM 3aKOHOAATENbCTBOM PO.

4. OCHOBHBIE OBSI3AHHOCTHU PABOTHHUKOB

4.1 Pabotanku OO0 VI «Mentop Ckuiicy 00s3aHbI:

4.1.1 J1oGpoCOBECTHO HCIOJNHATH CBOM TPYJOBbIE OOS3aHHOCTH, BBIIOJHATH YCJIOBUS
3aKIIIOYEHHOTO TPYIOBOTO JIOTOBOPA, COONIONATH JWCIUILUIUHY TPY[a, BBHIMONHATH HACTOSIIHE
[TpaBuia U TOMKHOCTHYIO HHCTPYKLUIO.

4.2.1 (CBOEBpPEMEHHO M TOYHO HCIOJIHATH PACIIOPSKEHUS padOTOaaTENsI, UCIIOJIb30BaTh
Bce pabouee BpeMs JUIsl IPOU3BOAUTEILHOTO TPYJa, BO3IEPKUBASICh OT JIEHCTBUNA, MEIIAIOLINX
JPyTUM paOOTHHUKAM BBINOJIHATE UX TPYIOBbIE 00SI3aHHOCTH.

4.3.1 Cobmonats TpeOOBaHUS IO OXPAHE TPYIa, TEXHUKE 0€301MaCHOCTH, TUTHEHE TPpya
U I[POTHBOIOXKAPHOTO PpPEeXHMa, IPEIyCMOTPEHHbIE COOTBETCTBYIOLIMMM MpaBWIaMU U
UHCTPYKLHUSMHU.

441 TIlpuaumMaTh Mepbl K HEMEUICHHOMY YCTPAaHCHHUIO TPUYUH H  YCIOBHUH,
OPEMATCTBYIOUIMX WM 3aTPYyAHSIOIMX HOPMajbHOE BBIOJHEHHE paboThl. HeszamennurenbHO



co00IaTh aAMHUHHUCTPAIMHA WU HEMOCPEICTBEHHOMY HAdadbHUKY O BO3HUKHOBEHHUHU CHUTYaIlUH,
MPEJICTaBIISIIONICH YTPO3y KU3HU U 3J0POBbIO JII0JIEH, COXPAHHOCTH UMYILIECTBA YUPEKIACHHUS.

451 CopepxaTh cBOe pabouee MECTO B YHCTOTE, OOOpPYyJOBaHHE B HCIIPAaBHOM
COCTOSIHUM, COOJIOJaTh YCTAHOBJICHHBIH MOPSIOK XpAaHEHHUS MaTepUABHBIX IIEHHOCTEH U
JIOKYMEHTOB.

4.6.1 Kpyr obg3aHHOCTEH, KOTOPBIE BHITOTHACT KA IbIi paOOTHHK 110 CBOCH TOJIKHOCTH,
orpezeNnseTcss KBATU(PUKAMOHHBIM CIIPABOYHUKOM JOJDKHOCTEH paboumx U CIyXallluX, a TaKkKe
JOJKHOCTHBIMU MHCTPYKUUSMH U TIOJIOKECHUSIMH, YTBEP)KICHHBIMH B YCTaHOBJICHHOM TIOPSIZIKE.

4.7.1 ObecnieunBaTh COXpaHEHUE KOMMEPYECKOMN TalHBI.

5. TIPABA PABOTHHUKOB

5.1 Pa6otaukn OO0 VI «Mentop CKuiic» UMEIOT MPaBo:

5.1.1 Ha pabory, oTBewaromyro npodeccHOHaTbHON KBaTU(UKAIIMU pPaOOTHUKOB,
00yCJIOBJICHHYIO TPYOBBIM JJOTOBOPOM.

5.1.2 Hapabouee MecTO, COOTBETCTBYIOIIEE TPEOOBAHUSM TOCYIAPCTBEHHBIX CTAH/IaPTOB
1 0€30MacHOCTH Tpya.

5.1.3 Ha oTnyck u peramaMeHTHpYyeMbIe EPEPHIBLI s OTAbIXa (00ena).

5.1.4 Ha 3amuTy CBOMX TPYIOBBIX IpaB, CBOOOJ M 3aKOHHBIX HWHTEPECOB BCEMH HE
3anpemEHHBIMHA 3aKOHOM CIIOCOOaMH.

5.1.5 Ha Bo3memienue Bpena, npuarnHeHHoro no Bune OO0 VI «Mentop Ckumcy.

5.2 Pabora, Bemonusemas padotHukamu OOO VYI[ «Mentop Ckmic», MOXKET
BBIMIOJHATHCS MU B TOM YHCJIE€ JAUCTAHIIMOHHO, B MOPSJIKE M HA YCIOBUSX, MPEIyCMOTPEHHBIX
TPYIOBBIM JIOTOBOPOM C PAOOTHHUKOM.

6. OCHOBHBIE OBAA3AHHOCTHU PABOTOJATEJIA

6.1 PaboTonarens 06s3aH:

6.1.1  IlpaBWIbHO OPraHW30BHIBATH TPYZ PaOOTHHUKOB JUIs oOecriedeHus: F(PPEeKTUBHOTO
pazsutusa OOO V1 «Mentop Ckuicy.

6.1.2  Co3znmarh ycIoBHS pocTa y4eOHO-TTPOU3BOICTBEHHOTO MpoIiecca.

6.1.3  OOecneunBaTh TpPYIOBYIO U y4eOHO-NPOMU3BOJCTBEHHYIO JHUCLUUIUIMHY B
KOJIJIEKTHBE, BBINOJIHEHUE HacTosiux [TpaBui.

6.1.4  TIoCTOSTHHO OCYIIECTBIIATH OPTaHU3ATOPCKYI0, SKOHOMHYECKYIO H BOCIIUTATEIHHYIO
paboTy, NPUMEHATh MEephbl BO3AECUCTBHS K HAPYIIUTENIM TPYAOBOM AUCHUIUIMHBI, YUUTHIBAs PU
ATOM MHEHHUE TPYAOBOTO KOJUICKTHBA.

6.1.5 ColmonaTh 3aKOHOJIATEIBCTBO O TPY/E U MpaBUiia OXpaHbl TPyJla, 00ecreunBaTh
HaJIJIeKalIee TEXHHYECKOe OCHAIIEHHE pabounX MecCT.

6.1.6  OOGecmeunBaTh yCIOBHA JUId MOBBIIIEHUS KBaIM(UKALIUKM  pPaOOTHHUKOB,
BHUMATEIHHO OTHOCUTHCS K HYXKIaM U 3a1pocaM paOOTHHKOB.

6.1.7  TlocTOSTHHO COBEpPILIECHCTBOBATh OPraHU3ALMIO OIUIATHI TPYAa PaOOTHUKOB.

6.1.8  BrrmaBath 3apaboTHYIO IDIaTy JBa paza B Mecsl: ABaHC 3a Tekymmid Mecsi — 20
qrciIa TeKYIero MecsIia, 3apadoTHas T1aTa 3a HCTEKIINNA MecsI] — 5 grcia TeKymero mecsma. [Ipu
COBIIAJICHUU JTHS BBIIUIATHI C BBIXOJHBIM WJIM MPa3IHUYHBIM HepabouuM THEM 3apaboTHas Iara
BBIJIACTCSI HAKAHYHE 9TOTO JHS.

6.1.9  Omnara oTmycka IpoOU3BOJUTCS HE MO3HEE, YEM 3a TPH JIHS JI0 €ro Hayvasa.

7. TIPABA PABOTOJATEJIA

7.1 PabGoTonarens umeeT mpaso:

7.1.1 YrupaBnare pabOTHHKaMH B Tpeneiax JCUCTBYIONIETO 3aKOHOJATelbcTBa PO u
MPEIOCTaBIEHHBIX OJTHOMOYHH.

7.1.2 3axmouaThb M pacTopraTh TPYJOBbIE IOTOBOPHI (KOHTPAKTHI) ¢ pabOTHUKaMU B
COOTBETCTBUU ¢ TpyA0BBIM KOJeKCOM PD.

7.1.3  JlaBarb yka3aHUsl, pacropsiKeHuUs1, 00s13aTeIbHbIE 11 paOOTHUKOB.

7.1.4  OueHuBath pab0OTy paOOTHUKOB, TPOBOJIUTH TEPUOJUYECKYIO aTTECTAIHIO



IIEpCOHAIA.
7.1.5  Tloomupsts pabOTHUKOB 3a JOOPOCOBECTHBIN () PEKTUBHBIN TPYIL.
7.1.6  IlpuBnexkaTb paOOTHHUKOB K JAUCHUIUIMHAPHON M MaTepHaIbHOI OTBETCTBEHHOCTH B
MOpsIIKe, YCTaHOBJICHHOM TpynoBeiM KogekcoMm PD, nabiMu denepanbHbIMU 3akoHaMu PO.

8. IHOOMPEHUA 3A YCIIEXH B PABOTE

8.1 3a nm00pocoBeCcTHOE, HWHHIIMATHBHOE BBHIMOJIHEHUE TPYJIOBBIX OOS3aHHOCTEH,
IPOIOJDKUTENBHYIO U 0e3ynpeuHyro padoTy, HOBATOPCTBO B TPYJAE W 3a JAPyrue AOCTHIKEHHS B
pabote, B CBSI3M C IOOMJICHHBIME JaTaMH, IPUMEHSIOTCS CIISTYIOIINE TTOOIIPEHUS:

8.1.1  OObsBieHHE 0JIATOTAPHOCTH.

8.1.2  Brlmava npeMuu (B TOM YHCIIC K FOOMJICHHBIM J1aTaM).

8.1.3  HarpaxaeHue EHHBIM MTOJIAPKOM.

8.1.4  HarpaxneHue mo4eTHON IpaMOTOM.

9.  OTBETCTBEHHOCTbD 3A HAPYIIEHHUE TPYJIOBOW JUCIUILINHBI

9.1. Hapymienne TpynoBOil NHUCHUIUIMHBI, T.€. HEUCIOJIHEHHE WJIM HEHaJJIexaliee
WCIIOJTHEHHE 110 BUHE pa0OTHUKA BO3JIOKCHHBIX HA HETO TPYAOBBIX 00S3aHHOCTEH BlIeUeT 3a cOO0M
NPUMEHEHHE Mep IUCHUIUIMHAPHOTO WM OOIIECTBEHHOTO BO3ICHCTBHS, a TaKKe IMPUMEHEHHE
WHBIX MEp, IPEIyCMOTPEHHBIX ICUCTBYIOIINM 3aKOHOAATEIILCTBOM.

9.2 Paboronarens uMeeT mpaBo MPUMEHSTH CIEYIONINE JUCIUILTNHAPHBIC B3bICKAHHUS:

® 3aMeuaHue.
® BBLITOBOD.
® YBOJIbHEHHE 110 COOTBETCTBYIOIIMM OCHOBAHHSIM.

9.3. JlucuuniauHapHOe B3bICKaHWE MpPHUMEHseTcs paboTojgaTesieM IMOcie MOJIy4YeHUS
MACbMEHHOTO OOBACHEHHs OT pPabOTHWKA O TpHYMHAX HapymeHus. OTka3 paOOTHHKA aTh
00BsICHEHUE HE ABISETCS MPEMATCTBUEM Il MPUMEHEHUS JUCIUILUTHHAPHOTO B3bICKAHUS.

9.4. [Ipuka3 o mpuMeHEeHNN TUCIUILTMHAPHOTO B3BICKAHUS OOBSIBISAECTCA paOOTHUKY IO/
pocIiuch B Te4eHHe TpEX pabouux AHeW co IHA ero minanus. OTkaz pabOTHUKA MOIMUCATHCS 00
03HAKOMJICHUM TpuKa3a (pacropsbkeHus) ohopmiisieTcs akTOM U HE SIBJISIETCS OCHOBAHHEM IS
OTMEHBI B3bICKAHUSI.

9.5. B Teuenue Bcero cpoka AEMCTBUSA AUCHUIUIMHAPHOIO B3BICKAHUS MEPHI MOOIIPEHUS
K paOOTHUKY HE IPUMEHSIOTCS.
9.6. JlucuuninmHapHOe B3BICKAHME JEHCTBYET B T€YEHHUE I'0Jd, MOCIE YEro yTPadyuBaET

cuity. B3bickaHne MokeT ObITh CHATO JIOCPOYHO IO XOAaTalcTBY ['eHeparabHOro JupeKTopa Wiu
TPYAOBOTO KOJUICKTHBA, HE OXKHIAas HMCTEYEHHUS Trojla, €CIW Pa0OTHUK HE JOIMyCTHUI HOBOTO
HapyLEHHUs TPYAOBOM JUCHUIUIMHBI U IPOSBUI ce0sl KaK XOPOIIHii, J00pOCOBECTHBINA PaOOTHUK.
9.7. PaGotHuk mnpu mnpueme Ha pabOTy MNpUHUMAET Ha cebs 00s3aTeNbCTBO O
HepasIJIalIeHuU CBEJICHUN, COCTABIAIONIMX KOMMEPUYECKYIO TalHYy:
® pe3yibTaThl (PUHAHCOBO-XO3AUCTBEHHOM IESTETBHOCTH.
® coJepXaHue JT0TOBOPOB.
e 1udpoBkie JaHHBIe (OHIOB PA3BUTHS, OIJIATHI TPYAA U T.II.
® TEpCIEKTUBHBIC TUIAHBI PA3BUTHUS YUPEKICHHSI.
e (hUHAHCOBOE MOJIOKEHHE NPEATPHUSITHS, BIOKECHHUS CPEJICTB B KOHKPETHBIE MPOCKTHI.
3a pasriaimeHue KOMMEPUECKOM TalHbl paOOTHHK MpUBJIEKaeTcs K JAMCUUIUIMHAPHON
OTBETCTBEHHOCTH, BIJIOTh A0 YBOJbHEHUS 1.7 ¢T.243 TK P®D, 1.6 «B» c1.81 TK PD.
9.8. Paborank OO0 VY1 «MenTtop Cxuic» 00s13yercst codmoaaTh KOHPHUISHIMATbHYIO
nH(pOpMaIHUIo 0:
e KanpoBbix 10KyMeHTax paOOTHUKOB (BKJIIOYash JaHHBIE O CaMOW CeMbe, TPYJOBbIC
JIOTOBOpA, TUYHBIE JIeN1a, TPYAOBbIE KHUKKH).
e Pasmepe 3apaboTHOM MIaThl I0O00T0 pabOTHUKA, pa3Mepe BOZHATPAKICHUSI.
e PernmamMeHTHPYIOIIMX M YCTAaBHBIX JOKYMEHTax yupexaeHus (Ycra, MPOTOKOJIOB
coOpaHuii U T.11.).
3a pasrinameHue  KOH(UICHUUANbHOM WHPOpManuMu pabOTHUK  IpUBIEKAeTcs K



JUCUUIIIIMHAPHON OTBETCTBEHHOCTH.
9.9. JlucuuniamHapHOE B3bICKaHNE HAKIIAbIBAETCs [ eHepaIbHBIM TUPEKTOPOM.

10. OXPAHA TPYJA

10.1.  Paboromarenr oOecrednBaeT 3I0pOBRE H  Oe30MacHbIC YCJIOBHS — TpPYyAa,
pa3pabaThIBaeT M peau3yeT IUIaHbl yIyUIIeHUsS YCIOBHH OXpaHbl Tpy/a.

10.2.  Paboronmatens obecneunmBaeT Hajjekallee TEXHUYECKOe 000pyaoBaHHE pabodmMx
MECT ¥ CO3/1aeT Ha HUX YCIIOBHS PabOThI, COOTBETCTBYIOIIUE MPABHIIAM 110 OXpaHe TPYAa.

10.3.  Paboromarens pazpabaTbIBacT MHCTPYKIIMH IO OXpaHE TPY/Ia, IPOBOIUT OOYUYCHHE,
HWHCTPYKTaX COTPYIHUKOB M OCYIIECTBIISIET KOHTPOJIb 32 BBHIIIOJHEHUEM COTPYIHUKAMH HOPM II0
OXpaHe TpyJa.

10.4.  Paborauku OOO VYII «Menrop Cxuic» obecnednBaroT codaroaeHne TpeboBaHnui
10 OXpaHe TPpyJa M TEXHUKE 0€30I1aCHOCTH, TPeOOBAaHUI CAHUTAPUU U TMTHEHBI, IOJDKHOCTHBIX U
WHBIX HHCTPYKLIHAMN.

10.5. PabotHuku 006s3aHbI cofepkaTh 000pyAoBaHue, UMyIIecTBO ¥ HHBeHTaph OO0 V1]
«MenTop CKHICY» B UCTIPAaBHOM COCTOSTHUH, 00ECIICUrBast 32 HUMU HAJUICKALHH YXOI.

10.6.  PaborHumkam 3ampemiaercst mosiBiieHue B pacrnoniokennn OOO VII «Menrtop
Ckuiic» B HETPE3BOM BHJE, IPUHOCUTH ¢ COOOW W pacluBaTh CHHPTHBIC HAMUTKH. OCTaBIsATh
JIMYHBIC BEIU U CIIEIOCKAY B HE OTBEJICHHOM JUISI TOTO MECTe.

10.7.  Kypenue B pacnonoxenuun OOO VYI[ «Mentop Ckuiuc» pa3pemeHo TOJBKO B
CHEeNHATbHO OTBEJICHHBIX MECTaX. 3a HapyIICHHE MPaBHUI KypeHHs paOOTHUKU MPUBJIIEKAIOTCS K
aJIMAHUCTPATHBHON OTBETCTBEHHOCTH.

10.8.  IIpaBuia BHYTpEHHETO TPYJOBOTO PACHOpsIKAa pa3MeIalTcs B ceTu MHTepHeT Ha
odpuransaoM caiite OO0 VI «Mentop Ckumcy.

11. 3AK/IIOYUTEJIBHBIE MOJIOKEHUSA

11.1.  Ilo Bcem BompocaM, HE HAIIEIIINM CBOETo pelieHus B Hactosmux [IpaBumnax,
Paborauku u Pabotonarens pyKoBOJICTBYIOTCS MOJOKEHUSIMU TpyaoBoro kojaekca PO u nnbix
HOPMATUBHBIX NIPABOBbIX akTOB PD.
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